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CONSUMER INFORMATION

This catalog is published in order to inform students and others of the College’s academic programs, policies, calendar,
tuition, fees, administration, and faculty. The information provided is current and accurate as of the date of publication.
The College cannot assure that changes will not occur which will affect this information. The College reserves the right to
make changes within the term of this catalog which may affect any of the information published, and to make such
changes, if necessary, without prior notice to individual students. As such changes may occur, these will be published in
the Bulletin to the 2009 - 2010 Academic Catalog, which is intended as, and is to be regarded as, an integral part of this
catalog. The College expects its students to read and understand the information published in this catalog and in the
Bulletin identified as belonging to this catalog. Failure to read and understand this catalog will not excuse any student
from the application of any requirement or regulation published herein. Further, it is the responsibility of each student to
remain apprised of current graduation requirements of his or her program.

The College affirms a policy of equal employment opportunity, equal educational opportunity, and nondiscrimination in
the provision of educational services to the public. The College makes all decisions regarding recruitment, hiring,
promotion, and all other terms and conditions of employment without discrimination on grounds of race, color, creed,
religion, sex, sexual orientation, ancestry, national origin, age, disability, or any other characteristic which lawfully cannot
be the basis for an employment decision by state, local, or federal law.

The College affirms its policy of administering all educational programs and related supporting services and benefits in a
manner which does not discriminate because of a student’s race, color, creed, religion, sex, sexual orientation, ancestry,
national origin, age, disability or any other characteristic which lawfully cannot be the basis for the provision of such
services by state, local, or federal law.

The College is obligated by and adheres to the provisions of:

* Section 493A, Title 1V, Higher Education Act of 1965 as amended
« Title 38, United States Code, Veterans’ Benefits

e Title IX, Education Amendments of 1972

» Section 504, Rehabilitation Act of 1973

» Family Educational Rights and Privacy Act of 1974 as amended
 Drug-Free Schools and Communities Act Amendments of 1989

Inquiries concerning the application of these laws and their implementing regulations may be referred to the college
president.



MESSAGE FROM THE PRESIDENT

Welcome to Brown Mackie College — Louisville!

As president of Brown Mackie College — Louisville, I commend you for selecting a college which will
prepare you for a career. | am pleased to welcome you as a vital part of our student body.

By enrolling in Brown Mackie College — Louisville you have already demonstrated your desire to achieve
and a commitment to invest the time and effort necessary to succeed. The difference between those who are
successful and those who are not is usually not a matter of intelligence. More often than not, it is a positive
attitude and the ability to persevere when the going gets tough that separates the winners from the rest.

At Brown Mackie College — Louisville we attempt not only to give you assistance academically, but also to
offer other services to help solve any problems that might stand in the way of your educational and career
success. We believe that career education training should be a pleasant and invigorating experience.

I am interested in your efforts and want to help in any way | can while you are a student here.

Again, congratulations on your career educational decision and welcome to Brown Mackie College —
Louisville.

Sincerely,

Elyane Harney
President, Brown Mackie College — Louisville



ABOUT BROWN MACKIE COLLEGE — LOUISVILLE

Brown Mackie College — Louisville is a member of the Brown Mackie College system of schools, which has a long
history that extends back to the late 1800s.

The system began as a single school, Kansas Wesleyan School of Business, which began operation on September 12,
1892.

In 1938, that school was incorporated as The Brown Mackie School of Business under the ownership of Mr. Perry Brown
and Mr. A.B. Mackie, former instructors at Kansas Wesleyan University in Salina, Kansas.

In following years, the school that would become Brown Mackie College — Louisville, and others that were to become a
part of the Brown Mackie College system of schools, were operated by numerous organizations and eventually were

united as a system under the parent company of American Education Centers (AEC), founded in 1993 and headquartered
in Fort Mitchell, Kentucky.

In 2003, AEC was acquired by Education Management Corporation (EDMC) of Pittsburgh, Pennsylvania. The system of
schools was renamed Brown Mackie College in 2004.



COLLEGE MISSION AND PURPOSES

Mission Statement

Brown Mackie College — Louisville provides higher education to traditional and nontraditional students through bachelor
degree, associate degree, diploma, and certificate programs that assist them in enhancing their career opportunities,
broadening their perspectives through appropriate general education courses, thinking independently and critically, and
improving problem-solving abilities. The College strives to develop within its students the desire for lifelong and
continued education.

Brown Mackie College — Louisville believes that it makes an important contribution to the economic growth and social
well being of the metropolitan areas it serves. The College educates students to help meet the economic needs of the
communities in entry-level positions in business, technical, and allied health careers. The uniqueness of Brown Mackie
College — Louisville lies in its dedication to sound business principles that parallel the business principles of the
communities it serves. The educational process is a change-oriented approach to education that provides the community
with graduates who possess the skills and knowledge needed to succeed in existing and emerging occupations.

The following purposes are integral to the mission of Brown Mackie College — Louisville:
e Create a positive, friendly learning environment where each student’s personal and practical skill development is
encouraged.

e Maintain qualified, experienced and dedicated staff and faculty members who are committed to the College’s
philosophy of promoting student development.

¢ Minimize the barrier to post-secondary career training for the socially or economically disadvantaged by accepting
students without regard to age, sex, national origin, religion, or race and provide financial aid services to those who

qualify.
e Provide professional development and employment assistance which will enable students to confidently pursue
employment in their chosen fields.

¢ Respond to the constantly changing needs of the business community through revision of training methods and
materials, and attention to the evaluations and recommendations of employers.

¢ Provide student support services, including tutoring, advising, advisory boards and employment assistance, which
complement the educational programs.

¢ Achieve continuous quality improvement with ongoing assessments to achieve the college’s mission.

General Education Philosophy
The general education component of the College’s degree programs is designed to assist in the development of the
knowledge and skills necessary for graduates to function more effectively in contemporary society. In developing this
component of its educational programs, the College has established as its objectives that students will:

¢ Improve their skills in written and oral communication.

< Enhance their appreciation of the cultural diversity of contemporary American society.

« Increase their understanding of themselves and others.

¢ Develop their skills in reasoning and analysis.

¢ Improve their ability to “learn how to learn.”

The general education courses provide students opportunities to improve their communication skills, and to develop an
enlightened and respectful accommodation of the diversity of behavior, knowledge, opinion, and culture that they will
encounter both within and beyond their formal education.



ABOUT THE BROWN MACKIE COLLEGE
SYSTEM OF SCHOOLS

The Brown Mackie College system of schools is dedicated to providing educational programs that prepare students for
entry-level positions in a competitive, rapidly changing workplace. With 22 locations nationwide, the Brown Mackie
College system of schools provides bachelor degree, associate degree, diploma, and certificate programs in business,
health sciences, legal, information technology, and electronic fields to approximately 11,000 students in ten states (as of
fall 2008).

The Brown Mackie College system of schools includes the following locations:

Brown Mackie College — Akron, OH

Brown Mackie College — Atlanta, GA
Brown Mackie College — Boise, 1D

Brown Mackie College — Cincinnati, OH
Brown Mackie College — Findlay, OH
Brown Mackie College — Fort Wayne, IN
Brown Mackie College — Greenville, SC
Brown Mackie College — Hopkinsville, KY
Brown Mackie College — Indianapolis, IN
Brown Mackie College — Kansas City (Lenexa, KS)
Brown Mackie College — Louisville, KY
Brown Mackie College — Merrillville, IN
Brown Mackie College — Miami, FL

Brown Mackie College — Michigan City, IN
Brown Mackie College — Moline, IL

Brown Mackie College — North Canton, OH
Brown Mackie College — Northern Kentucky (Fort Mitchell, KY)
Brown Mackie College — Phoenix, AZ
Brown Mackie College — Salina, KS

Brown Mackie College — South Bend, IN
Brown Mackie College — Tucson, AZ
Brown Mackie College — Tulsa, OK



OWNERSHIP

Brown Mackie College — Louisville is a part of American Education Centers, Inc., which, through three intermediary
companies, is a subsidiary of Education Management Corporation. Education Management Corporation is located at 210
Sixth Avenue, 33rd Floor, Pittsburgh, PA 15222. The corporation may be contacted toll-free at 800-275-2440.

Brown Mackie College — Louisville is located at 3605 Fern Valley Road, Louisville, Kentucky 40219.
Brown Mackie College — Louisville is a branch campus of Brown Mackie College — Findlay, located in Findlay, OH.

Board of Directors of Education Management Corporation
John R. McKernan, Jr.,
Chairman, Education Management Corporation

Todd S. Nelson
Chief Executive Officer, Education Management Corporation

Adrian M. Jones
Managing Director, Goldman, Sachs & Co.

Jeffery T. Leeds
President and co-founder of, Leeds Equity Partners, LLC

Leo F. Mullin
Retired. Served as Chief Executive Officer of Delta Airlines from 1997
and Chairman from 1999 until his retirement in 2004.

Paul J. Salem
Senior Managing Director and a founder of Providence Equity Partners

Peter Wilde
Managing Director, Providence Equity Partners

Principal Officers of Education Management Corporation
John R. McKernan, Jr.
Chairman, Education Management Corporation

Todd S. Nelson
Chief Executive Officer, Education Management Corporation

Edward West
President and Chief Financial Officer

ADMINISTRATION

A current listing of the College’s administration is provided in the Bulletin to the 2009 — 2010 Academic Catalog.



ACCREDITATION AND AFFILIATIONS

Institutional Accreditation

Brown Mackie College — Louisville is accredited by the Accrediting Council for Independent Colleges and Schools
(ACICS) to award bachelor’s degrees, associate’s degrees, certificates, and diplomas. The Accrediting Council for
Independent Colleges and Schools is listed as a nationally recognized accrediting agency by the United States Department
of Education and is recognized by the Council for Higher Education Accreditation. ACICS can be contacted at 750 First
Street NE, Suite 980, Washington, D.C. 20002. 202-336-6780.

Programmatic Accreditation

The Brown Mackie College — Louisville Associate of Applied Science in Surgical Technology is accredited by the
Accrediting Bureau of Health Education Schools (www.abhes.org). The Accrediting Bureau of Health Education Schools
can be contacted at 7777 Leesburg Pike, Suite 314 N. Falls Church, VA 22043, 703-917-9503.

The Associate of Applied Science in Veterinary Technology program at Brown Mackie College — Louisville is accredited
by the American Veterinary Medical Association (AVMA) as a program for educating veterinary technicians. The
American Veterinary Medical Association can be contacted at 1931 North Meacham Road, Suite 100, Schaumburg, IL,
60173-4360, 800-248-2862

The College’s Practical Nursing diploma program has been granted initial status by the Kentucky Board of Nursing
(KBN). The Kentucky Board of Nursing can be contacted at 312 Whittington Pkwy, Suite 300, Louisville, KY 40222,
502-429-3300 or 800-305-2042.

The Occupational Therapy Assistant program has applied for accreditation by the Accreditation Council for Occupational
Therapy Education (ACOTE) of the American Occupational Therapy Association (AOTA), located at 4720 Montgomery
Lane, P.O. Box 31220, Bethesda, MD 20824-1220. ACOTE’s telephone number c/o AOTA is 301-652-A0TA.

State Licensure
Brown Mackie College — Louisville is licensed by the Kentucky Council on Postsecondary Education, 1024 Capital
Center Drive, Suite 320, Frankfort, Kentucky 40601.

Brown Mackie College — Louisville is regulated by the Indiana Commission on Proprietary Education, 302 West
Washington Street, Room E201, Indianapolis, IN 46204, 800-227-5695 or 317-232-1320.

U.S. Department of Education

Brown Mackie College — Louisville is eligible for, and participates in, certain Title IV financial aid programs, state grant
programs, and vocational education contracts with private vocational institutions. The College is authorized to enroll
students as Vocational Rehabilitation program participants and as Social Security beneficiaries. The College does not
participate in the Department of Education’s Leave of Absence Program.

Veterans Administration

The degree programs described in this catalog are approved for veterans’ training by the Commonwealth of Kentucky,
State Approving Agency for Veterans’ Training.
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ADMISSION

General Admission Requirements

Each applicant for admission is assigned an assistant director of Admissions who directs the applicant through the steps of
the admissions process, providing information on curriculum, policies, procedures, and services, and assisting the
applicant in setting necessary appointments and interviews. To qualify for admission, applicants must be a graduate of a
public or private high school or a correspondence school or education center that is accredited by an agency that is
recognized by the U.S. or State of Kentucky Department of Education or any of its approved agents, or provide official
documentation of high school equivalency. As part of the admissions’ process applicants must sign a document attesting to
graduation or completion and containing the information to obtain verification of such. Verification must be obtained
within the first term (90 days) or the student will be withdrawn from the institution following established guidelines for
withdrawn students noted in the catalog. Title IV aid will not be dispersed until verification of graduation or completion
has been received by the College.

Students seeking entry into the college with a high school diploma completed in a foreign country must provide an original
U.S. — equivalency evaluation from a recognized evaluating agency. The cost of evaluating the foreign transcript is borne
by the applicant.

All transcripts or other documentation related to graduation or completion becomes the property of the College. Admission
to the College is based upon the applicant’s meeting the above requirements, a review of the applicant’s previous
educational records, and a review of the applicant’s career interests. If previous academic records indicate that the
College’s education and training would not benefit the applicant, the College reserves the right to advise the applicant not
to enroll. It is the responsibility of the applicant to ensure that the College receives all required documentation, and
all records provided become the property of the College. No action upon an application for admission will proceed
without the required documentation.

Orientation

New students are required to attend an orientation program to familiarize them with the College’s policies, personnel, and
resources. Orientation is scheduled in the week prior to the start of each month’s classes (see “Academic Calendar”).
Enrolling students are notified of the dates and times of orientation.

Transfer Credits
Brown Mackie College — Louisville evaluates credits for transfer from accredited colleges and universities, including
technical and business colleges. The following criteria are applied in examining credits for transfer:

» The accreditation of the institution at which the credits have been earned.

e The age of the credits earned, as an indication of the persistence of the skills or knowledge. Credits more than ten
years old are generally not accepted.

e The compatibility of the course description and objectives with those of appropriate courses in the student’s program
at Brown Mackie College — Louisville.

¢ The grade earned in the course, which must be at least a C (or 2.00 on a 4.00 scale).
¢ The convertibility of the credit hours earned, 1 semester credit hour converting as 1.5 quarter credit hours.

e Some previously completed courses crucial to programmatic outcomes, otherwise eligible for consideration of
transfer, may not transfer. The dean of academic affairs will make the final determination on acceptance of the
credits, with input from the faculty.

 Clinical courses previously earned in an allied health program must have been completed no more than one year prior
to enrollment into an allied health program at Brown Mackie College — Louisville.

e To be eligible for transfer, clinical courses previously earned in a Practical Nursing program must have been
completed no more than one year prior to enrollment into the College’s Practical Nursing program.

« Official transcripts for use in determining transferability of credit must be received by the school by the end of the
student’s first month or the credits will not be considered for transfer. Students may also be asked to provide
additional documentation, such as a course syllabus, to determine transferability.
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The College does not imply, promise, or guarantee that credits earned in the College will transfer to other institutions,
since such determinations are made according to the policies of the receiving institution. See “Transferability of College
Credits” for the full policy concerning credit transfer

Block Transfer Policy

A feature of Brown Mackie College schools’ bachelor degree programs is the availability of block transfer for the
program’s lower level degree requirements. Block transfer is where an associate’s degree which was earned at an
institution accredited by an agency recognized by the U.S. Secretary of Education may be accepted to meet the lower-level
requirements of the bachelor’s degree programs offered at the institution. This block transfer option allows the college to
accept the student’s associate’s degree as a complete and certified knowledge base from which to build upon as the student
pursues the upper-level (years 3 & 4) degree program requirements. Since general education competencies are built within
the upper-level course work, students are prepared within a coherent source of study that combines general education and
the program major.

Any earned associate’s degree (as described above) in the business field may qualify for block transfer into the Bachelor
of Science in Business Administration degree program.

Any earned associate’s degree (as described above) in the legal field may qualify for block transfer into the Bachelor of
Science in Criminal Justice or Legal Studies program.

Any earned associate’s degree (as described above) in the allied health field may qualify for block transfer into the
Bachelor of Science in Healthcare Management program.

General education courses will be evaluated on a course-by-course basis to determine course equivalencies. Deficiencies
in general education requirements may require that additional credits be taken before graduation.

Transcripts

Official evaluation of a collegiate transcript is conducted only upon receipt of an official transcript received directly from
the institution at which the courses under consideration have been earned. Faxed transcripts are acceptable forms of
official transcripts as long as they are faxed directly from the sending institution. The fax must include both the front and
the back of the transcript so that the legend and school address are available. Only graded courses taken for collegiate
credit are eligible for transfer; ineligible courses include pass/fail courses, audited courses, continuing education courses,
remedial and developmental courses, and courses in English as a second language. Transferred credits are applied to the
student’s program, but carry no grade and are not computed in determining the student’s grade point average. It is the
responsibility of the student to ensure that the College receives all official transcripts, and the transcripts provided become
the property of the College.

Other Sources of Credit

Students may be permitted to have credit applied to their graduation requirements from such sources as the College Level
Examination Program® (CLEP) ® and education programs sponsored by the military, as well as other methods of proficiency
testing. Questions regarding such options should be addressed to the Academic Affairs Office. Students seeking credit for life
experience may do so based only on work experience, military experience or a combination of the two as validated through
CLEP® testing. Crediting of any course through such options is indicated in the student’s transcript by a grade of Proficiency
(PR), which is not computed in determining the student’s grade point average. No more than 30% of the student’s program’s
credits may be awarded through this CLEP®-validated life experience option.
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Credits Earned at the College
Credits earned at any Brown Mackie College school are acceptable at the College, with the following provisions:

« Credits earned under previous catalogs must be compatible with program requirements of the current catalog.
« Older credits are subject to the age restrictions indicated under “Transfer Credits.”

« Credits approved are applied, with the grade earned, to the student’s current program, and are subject to application of
the College’s standards of satisfactory progress.

The College does not imply, promise, or guarantee that credits earned in the College will transfer to other institutions,
since such determinations are made according to the policies of the receiving institution. See “Transferability of College
Credits” for the full policy concerning credit transfer.

Residency Requirement

Though credits may be applied to a student’s program through transfer from other institutions and through other means,
the total number of these credits cannot exceed 50 percent of the credits in the student’s program. In addition, the student
must complete the final 50 percent of program credits in-residence.

Transitional Studies Courses

Based on the results of the initial academic assessment, students may be required to take transitional studies courses.
Students must successfully complete such courses in order to progress in the program. Transitional studies course credits
do not count towards the total number of credits for graduation, nor do they count in the cumulative grade point average
(CGPA); however, they do count in determining the program’s maximum timeframe and the incremental completion rate.

Each individual transitional studies course may be attempted no more than three times. Failure to pass the courses within
three attempts will result in termination from the College.

Language Requirements

Applicants whose native language is other than English must demonstrate competence in the English language by one of
the following standards: graduation from a secondary or postsecondary institution whose primary language of instruction
was English, or a minimum score on the written Test of English as a Foreign Language® (TOEFL®) or its TOEFL®
computer-based or its internet-based equivalent. The minimum written TOEFL® score required is 480 (or 157 for
computer-based equivalent or 54-55 for internet-based equivalent) for certificate/diploma programs. The minimum written
TOEFL® score required is 500 (or 173 for computer-based equivalent or 61 for internet-based equivalent) for all
associate’s and bachelor’s level degree programs.
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ACADEMIC CALENDAR: 2009

SUMMER QUARTER

July

August

September

FALL QUARTER

October

November

December

Winter Quarterly Recess — December 23, 2009 — January 1, 2010

New Student Orientation

Classes Begin

Final Examinations (Classes End)
Nursing Classes End

New Student Orientation

Classes Begin

Final Examinations (Classes End)
Nursing Classes End

New Student Orientation

Classes Begin

Labor Day Recess

Final Examinations (Classes End)
Nursing Classes End

Fall Quarterly Recess — September 28, 2009 — October 2, 2009

New Student Orientation

Classes Begin

Final Examinations (Classes End)
Nursing Classes End

New Student Orientation

Classes Begin

Final Examinations (Classes End)
Nursing Classes End

New Student Orientation

Classes Begin

Final Examinations (Classes End)
Nursing Classes End

Monday
Thursday or Friday
Saturday

Monday
Thursday or Friday
Saturday

Monday
Monday
Thursday or Friday
Saturday

Monday
Thursday or Friday
Saturday

Monday
Wednesday
Wednesday

Monday
Tuesday
Tuesday

Week of June 28

July 6
July 30, 31
August 1

Week of July 26

August 3
August 27,28
August 29
Week of August 23
August 31
September 7
September 24,25
September 26
Week of September 27
October 5
October 29, 30
October 31
Week of October 25
November 2
November 25
November 25
Week of November 22
November 30
December 22
December 22

In those months in which class meetings are lost to holidays, additional instructional time may be scheduled in order to

make up the contact hours as required.
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ACADEMIC CALENDAR: 2010

Winter Quarterly Recess - December 23, 2009 — January 1, 2010
WINTER QUARTER

January New Student Orientation Week of December 27
Classes Begin Monday January 4
Martin Luther King, Jr. Day Recess Monday January 18
Final Examinations (Classes End) Thursday or Friday January 28, 29
Nursing Classes End Saturday January 30
February New Student Orientation Week of January 24
Classes Begin Monday February 1
President’s Day Observed Friday February 12
Final Examinations (Classes End) Thursday or Friday February 25, 26
Nursing Classes End Saturday February 27
March New Student Orientation Week of February 21
Classes Begin Monday March 1
Final Examinations (Classes End) Thursday or Friday March 25, 26
Nursing Classes End Saturday March 27

Spring Quarterly Recess - March 29, 2010 — April 2, 2010
SPRING QUARTER

